First Time Login Instructions

1. Go to this link. 
a. https://register.circuitree.com/SpaceCamp/Login/Login.aspx?ReturnUrl=%2fSpaceCamp%2fAccount%2f
2. Under Existing Account type in the email address you have provided.

a. Temporary Password will be spacecamp1
3. When you log in you will see this menu.

[image: image1.png]My Accou ashboa

- There are terms and conditions that must be signed. Click here to sign

Please use the links below to navigate to where you want to go

g View ltineraries
View and manage your tineraries and
registrations

Register Online
Create a registration for a new event o
add to an existing one

Make a lodging reservation at one of
our facilities

My Profile
Modify your contact and signin
information

a~ Reserve a Room
&

Make a Payment

Make a payment on your tinerary
balance

Manage Guests
Allow friends and relatives to view
photos and send emails

@ Enter a Request Code
Activate a request code sent to you
from a group leader




4. Select View ItinerariesThe following screen will appear. This screen is where you will manage your group participants.
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Manage attendees coming to this event




5. Select Manage Roster

a. This will show each Camp you have spots held for. 
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m Re-send Request Codes

erary #71 (September 24

froeesvr— NAME EVENT STATUS ACTIONS BALANCE

tinerary ALL

JegeatFoms fortinerayy L SCIVIS Individuals Advanced Space Academy - Expedition 01 - Trainee  Enrolled  Details $17,985.00
Quantity: 15 Invite

Setement - Grovp [ SCMSIndividuals Aviation Challenge Mach | - Expedition 01 - Trainee  Enrolled  Details $2,098.00
Quantity: 2 Invite

Filters N
O  SCIVIS Indviduals Aviation Challenge Mach Il - Expedtion 01 - Trainee  Enrolled  Details $3,996.00

Enroliment Status Quanity: 4 Invie

O Active

- ) SCIVIS Individuals Aviation Challenge Mach Il - Expedition 01 - Trainee  Enrolled  Details $4,995.00

) waiting List oty 5 Invite

O canceliea

Request Code O SCVIS Indviduals Chaperone - Expedition 01 Enrolled  Details $1,647.00
Quantity: 3 Invite

) Not sent

@ Accopted O SCIVIS Indviduals Robotics Academy - Expedition 01 - Trainee Enrolled  Details $2,997.00

5 Not Responded Quantity: 3 Invite

Medical Form O SCVISIndividuals Space Academy - Expedition 01 - Trainee Enrolled  Details 54,543.00

) Not Completed Quantity: 7 Invite

 waiting on PaperCopy [ SCIVIS Individuals Space Camp - Expedition 01 - Trainee Enrolled  Details $4,995.00

O completea Quantity: § Invite

Gender [ SCMS Individuals Space Camp Robotics Camp - Expedition 01 - Trainee  Enrolled  Details $2,997.00

& male Quantity: 3 Invite

O Femate

_ Fomet COUNT. 47 TOTAL: $46,253.00

Events

() Advanced Space
Academy - Expedition 01

J aviation Challenge
Mach | - Expedition 01

J aviation Challenge
Mach Il - Expedition 01





b. Under each camp is a selection for invite. Select that for the program you are naming a participant for. ***Make sure you are sending them the request for program they should be attending****
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g Send Request Code
Send the attendee or their family a request code which will
ask them to fill out the information.

(23 Name Attendee

Enter the attendee information myself.




c. If you plan on adding all of the information yourself, choose name attendee. If you want to just add name and parent/guardian fill out information select send request code.

i. For Name Attendee, you will complete full registration on each one. 

ii. For Send request code you will need

1. Parent email

2. Trainee Name

3. Parent name

iii. Parents will then go to the Registration website at the following link to enter request code.

1. https://register.circuitree.com/spacecamp/Registration/AttendeeRequestCodeEntry.aspx
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Ifyou have received an attendee request code from a group leader, you can enter the request
code here. Once validated you will be prompted to login or create an account before entering your
registration information

Request Code:

Continue




iv. Parents will then complete all registration documentation. 

